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Apache Junction, AZ Code of Ordinances

§ 2-4-6  ORDER OF BUSINESS.

   The business of the Council shall be considered, numbered on the agenda and disposed of in 
the order listed below. However, the Council may change the order at the discretion of the 
Mayor.

   (A)   Call to order. The Mayor shall take the chair precisely at the hour set for the meeting and 
shall immediately call the Council to order. In the absence of the Mayor, the Vice Mayor shall 
call the Council to order. In the absence of both the Mayor and Vice Mayor, the City Clerk shall 
call the Council to order and an acting Mayor shall be selected to chair the meeting. Upon arrival 
of the Mayor or the Vice Mayor, the Vice Mayor or the acting Mayor shall immediately 
relinquish the chair upon the conclusion of the business immediately before the Council. The 
Mayor shall preserve order and decorum, decide all questions of order and conduct the 
proceedings of the meetings in accordance with the parliamentary rules contained in Webster's 
New World Robert's Rules of Order, Copyright 1999 by Robert McConnell Productions or as 
may be revised. Any conflict under these rules with state law shall render such rules 
unenforceable and state law and/or other local regulations may apply. The City Attorney may 
serve as parliamentarian or a parliamentarian may be appointed by the Council for regular and 
special meetings.

   (B)   Invocation and pledge of allegiance. The Mayor shall call upon the Vice Mayor, member 
of Council or a member of the public for an invocation and the pledge of allegiance.

   (C)   Roll call. Before proceeding further on the agenda, the City Clerk or Deputy City Clerk 
shall call the roll of the members, and the names of those present shall be entered in the minutes. 
If a quorum is not present, the members may adjourn pursuant to Vol. I, § 2-4-4.

   (D)   Consent agenda. The Council may, at this time, take single action on any or all items 
listed as consent agenda items. These items may include, but are not limited to, acceptance of 
agenda, acceptance of minutes, appointments, acceptance of resignations and adoption of certain 
resolutions and other items which do not require a public hearing. The consent agenda is a time 
saving device of which the Mayor and City Council is to receive documentation on these items 
from the City Manager for their review prior to the meeting. Any member of the Council may 
remove any item from the consent agenda for discussion and cause a separate vote on the matter 
later in the agenda.

   (E)   Awards, presentations, proclamations, acknowledgment of distinguished guests and 
visitors, and staff presentation of receipt of grant or donated funds. Awards, presentations from 
other organizations, proclamations issued by the Mayor, and acknowledgment of distinguished 
guests and visitors, and staff presentation of receipt of grant or donated funds are permitted at 
this time.

   (F)   Announcement of current events.  The Mayor or any member of Council may at this time 
present a brief summary of current events. However, no discussion shall take place on such items 
except for clarifying comments related to substance, time and location.
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   (G)   City Manager’s report. The City Manager, members of city staff, or those individuals 
designated by the City Manager may present information pertinent to items under consideration 
or information related to the operation of the city. There shall, however, be no discussion at this 
time except for clarification inquiries.

   (H)   Public hearings. Public hearings required by applicable law shall be conducted by the 
Council and any person shall be given the opportunity to speak. All remarks shall be addressed 
to the Council as a whole and not to any member thereof. The remarks shall be limited to 5 
minutes unless additional time is granted by the Mayor. This time limitation shall not apply to 
applicants and their agents appearing before the Council.

   (I)   Old business. The Council shall consider any business that has been previously considered 
and which is still unfinished to include those items previously postponed or tabled. No member 
of the public shall be permitted to speak on these items unless invited to do so by the Mayor after 
first submitting a written “Request to Speak” form with the City Clerk.

   (J)   New business. The Council shall consider any business not yet considered. No member of 
the public shall be permitted to speak on these items unless invited to do so by the Mayor after 
first submitting a written “Request to Speak” form with the City Clerk.

   (K)   Council direction to staff. This item allows the Mayor and City Council to direct staff on 
specifically listed matters. 

   (L)   Call to the public.

      (1)   At this time the public has the privilege of addressing the Council relating to city 
business that is not listed on the agenda with requests, communications, comments or 
suggestions. All speakers must submit a written “Request to Speak” form to the City Clerk no 
later than after the City Manager’s Report portion of  the agenda has concluded. All such 
remarks shall be addressed to the Council as a whole and not to any member thereof. The Mayor 
is authorized to ask a speaker to stop speaking and leave the podium or to adjourn the meeting if 
anyone becomes disorderly, uncivil, makes personal attacks or continues to speak about items 
that are not within the jurisdiction of the city after being warned such issues are beyond the 
jurisdiction of the city to act. The Council may not answer questions of the speaker or discuss 
their concerns with staff or other members of the Council, but may, at the conclusion of Call to 
the Public:

         (a)   Respond to criticism by a speaker; 

         (b)   Ask staff to review a matter; and

         (c)   Ask staff to place a matter on a future agenda.

      (2)   Each speaker must approach the podium, speak into the microphone, and provide his or 
her name and address. There is a 3 minute time limit per speaker.

   (M)   Adjournment. The Mayor shall at the conclusion of all items on the agenda, adjourn the 
meeting without the necessity of a vote.

(Prior Code, § 2-4-6)  (Am. Ord. 1267, passed 5-2-2006; Am. Ord. 1342, passed 7-7-2009)
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